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JOB DESCRIPTION: MEDIA CORRESPONDENT 

Participants choosing to participate in The Press Corps should be aware of the 

following criteria: 

 Must voice a preference in desired media, Video, Radio or Print 

 Must contribute as asked by Editor-In-Chief and advisors 

 Adhere to the Code of Conduct and Dress Code 

 Meet all State and Delegation deadlines 

 Attend all mandatory state and delegation functions 

 Be prepared to work on all three media projects, and other tasks as 

assigned by Editor-In-Chief, advisors, or State Director 

 

 

ANNE GLENZER’S QUICK GUIDE TO BECOMING A REPORTER 

 

Hmm. How do I start? 

BEING A REPORTER 

 

As a reporter, I get paid to do something I love- talking to people and writing about 

what they say. Reporters tend to have a little knowledge in a lot of areas, allowing us 

to cover a wide range of events and topics. 

 

In my job, I cover a rural country next to Peoria, IL. (That’s in the middle of Illinois). 

The country’s population is booming as families move from Peoria to the 

suburban/rural areas. I cover country court, crime, County Board, village and city 

boarders, school boards, park boards, businesses and agriculture. Everything. I’m 

not an expert in everything, but I need to know enough about everything to realize 

when to catch a story.   And I love my job. 

 

WHAT IS NEWS 

 

To be a reporter, you need solid news judgment (knowing what is news and what is 

not). News judgment varies depending on the area and the audience. Police reports 

of garage thefts probably would not make it in the Milwaukee Journal-Sentinel, but it 

would make it in the Stevens Point Journal. 

 

Most newspapers have guidelines on what is and is not reported. At the Peoria 

Journal Star, we generally report traffic accidents only if the injuries are serious or 

someone died. 

 

So, start thinking about what news would be in the context of the Youth in 

Government. What new happened today? What do your readers want, need or 

should know about. They may want to read about fun stuff, but informational, such 

as the status of bills in a committee, however boring, could be helpful.  

 

 CLICHÉ #1: “Dog-bites-man is not news. Man-bites-dog is news.” 

 

What we mean is that everyday occurrences tend not to be news. If a dog bites a 

man, that’s something that we are accustomed to. However, if a man bites a dog, 

well, that’s odd and might warrant a story. 
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KINDS OF STORIES 

 

Different types of stories fill newspaper pages, including news stories, features, 

editorials, and columns. 

 News stories can be hard-hitting news such as who won an election or 

what bills were debated. Most are considered “spot news,” meaning the 

news happens on the spot and involves material that must be reported 

immediately. Generally, news stories are written with essential 

information on top (in the beginning of the story), with supporting 

information in the following paragraphs. More on story structure later. 

 Feature stories: feature writing is a style of writing that is fun to read. 

Reporters write feature stories to explain a trend, show color and 

personality of the topic and entertain the reader. Go to the “Home” 

section or “Lifestyles” section of your newspaper to find feature stories.  

 Editorials are printed in the editorial section (duh) of the paper. Typically, 

the page includes editorial cartoons, letters to the editor, columns or 

commentary, and editorials. There is a difference between editorials and 

columns/commentaries. 

Editorials are written by a staff called an editorial board. The stories 

represent the opinion of the board. Editorial board writers use these 

stories to endorse 

candidates and talk about issues of concern. Writers base their stories on 

facts and reporting, as not to rile up controversy over misinformation or 

speculation.  Editorials tend to point out inconsistencies in judgments or 

actions of public officials. While news stories and columns have the 

writer’s name on top, editorials do not name the author (because they are 

the opinions of a board). 

 Columns, also know as commentary, generally run in the editorial section. 

You can tell a column is a column because it is accompanied by a little 

picture of the writer next to the writer’s name. A column is an opinion and 

commentary. Some columns, such as Ann Landers and Dear Abby, are 

written with how-to information.  

IMPORTANT: Editorials are not written by news reporters and news stories 

are not written by editorial writers. While this may not seem important, it 

is. Sources, (people who you get your information from) like to know that 

you are going to be fair and unbiased in your story. If they see a story 

that has an opinion with your name on it, they might not trust you.  

 

WRITING A NEWS STORY  

The article has to be: 

 Accurate: (CLICHÉ #2): “If your mother says she loves you, check it out.” 

When you mess up a story, you lose your credibility. The reader must be 

able to believe the information in the story. If you spell a name wrong, no 

telling what else is wrong in your story. 

 Fair: Before you end your story, make sure you include both sides of the 

issue. Also, pretend to read the story back to your sources (the people in 

the story). Would they say you misquoted or misrepresented their sides of 

the issues? If so, you should go back and double check your notes. 

However, don’t change a quote or details of the story if your notes and 

your information are right. Sources might not like what you write, but 

they will respect you if it’s fair and accurate. 

 Objective: Don’t have preconceived notions or biases. Readers shouldn’t 

be able to tell if you are politically liberal or conservative in your private 
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life. A reporter is not one to question why but to report the facts and let 

the reader make up his or her own mind.  

 Attribution: Remember, reporters report what people say and do. You 

need to attribute any information that is not common fact or something 

you did not personally witness. For example: The Education Committee 

today passes a bill that would require students to attend school on 

Saturdays. This is O.K. if you sat in the committee hearings or you have 

proof the committee passed the bill.  

If you learned of the approval form the committee chairman, you have to 

write: The Education Committee today passed a bill that would require 

students to attend school on Saturdays, said committee chairman Roger 

Rude. 

Remember, if the sky is blue, and you can walk outside and see that, you 

can say the sky is blue without attribution. Like everything, use your best 

judgment. 

 

LEADS OR LEDES 

The first sentence in a story is called the “lead” or if you want to get the lingo down, 

that’s lede.  

 A “direct lead” should include as many of the following as possible: 

who, what, when, where, why.  The HOW and WHY usually come 

later in the story.  The lead tells the reader where the story is 

going to go from here.   

Look at this sentence: The Education Committee on Friday passed a bill that would 

require students to attend school on Saturdays.  It has the WHO (the Education 

Committee) and WHERE: in the committee; WHAT: passed a bill; WHEN: on Friday. 

 

 An “anecdotal lead” tells a little story to introduce the reader to the 

story.  For example: 

Long a staple of weekend leisure, Saturday morning cartoons may 

drift away as its school-aged audience sits in classrooms instead of 

living rooms.  

Members of the Education Committee want students to go to 

school on Saturdays, angering many cartoon-lovers.   

“I love Spiderman,” said Muffy Dingbats. 

 

WHAT COMES NEXT: Story Structure 

Look at news story in your local newspaper.  Notice how the stories have short 

paragraphs—sometimes only one or two sentences long.  Short paragraphs make a 

story easier to read.  Think about it.  Do you really like to read long paragraphs?  I 

didn’t think so. 

 

1. Lead 

2. What happened, details 

3. Background information 

4. Secondary details 

 

This order should make sense.  Sometimes the background goes a little lower in the 

story; sometimes a little higher in the story, depending on what is necessary.  Make 

the story interesting and people will read it.  You don’t want to go through all that 

work and then not have people read the story.  Think about what is interesting and 

what people need to know.  Consider these questions when you begin to write.  

Those are the cornerstones of news judgment. 
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REPORTING BEFORE YOU WRITE 

You can’t write a good story until you have information to write about.  Take good 

notes.  If you wan to “quote” somebody, you need to write down EXACTLY what they 

say and put little quote marks or something around it so you know it’s a quote and 

not just random writing. 

 

If your interviewee is talking too fast, ask him to slow down so you can write 

accurate notes.  If your notes are sloppy or messy, rewrite them while the quote is 

still fresh in your mind.  If you are still unsure, ask the person to repeat what he 

said. 

Reporting is not just what people say, it’s how they act, how the room smells, how it 

feels, what it looks like.  Are people sleeping during debate?  Are they talking about 

the topic amongst themselves?  Are people getting antsy because it’s too hot in the 

room? 

 

Such “word pictures” allow the reader to see and feel what you are writing about, 

giving them a better sense of what went on.  Besides, it reads better than just boring 

quotes. 

 

EXTRA ADVICE FROM MY COLLEAGUE ANDY KRAVETZ: 

 Don’t be afraid to ask questions.  If you sound dumb, that’s okay.  It’s 

worse to sound dumb in a story or find out too late that you need 

more information. 

 If you need help, ask.  There is nothing wrong with asking for help 

from fellow reporters and editors.  We are all in this together. 

 If you want to know something about an issue that might be a story or 

it might not be.  Never be afraid to “fish around” to see if a story is out 

there.  And the same way, don’t be upset if the story doesn’t pan out.  

You win some, you lose some. 

 Have fun.  Being a reporter means you get to see and do things that 

most people don’t.  Enjoy it.  This is a profession that is different on a 

daily basis. 

 

So, that’s it. 

Have fun.  Let’s make the press corps the best part of Youth In Government! 

 

Anne M. Glenzer 

 

Update:  Anne is now the editor of the newspaper for  

Georgetown University in Washington, D.C. 

  


